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1. RATIONALE 
 
The Servite College Year 11 and 12 Summative Assessment Policy reflects the philosophy of a Catholic 
School. It recognises the Gospel values of community, hope, justice and dignity for the individual. The 
assessment of student performance will be undertaken by means that are valid, explicit, fair, equitable, 
publicly accountable, reliable and is based on the School Curriculum and Standards Authority (SCSA) 
requirements as outlined in the WACE Manual. This policy applies to the assessment of all WACE courses. 
 
All Year 11 and 12 students are enrolled in a combination of SCSA courses. Some students may also gain 
credit for WACE by undertaking Vocational Education and Training (VET) programs, Endorsed Units and/or 
University Readiness Courses.  
 

2. RESPONSIBILITIES 
 

2.1. Student Responsibilities 
 

It is the responsibility of the student to: 
 

¶ familiarise themselves with the Servite College Year 11 and 12 Summative Assessment Policy 
and learning and teaching documents for each course 

¶ maintain a good record of attendance, conduct and progress (a student who is absent from a 
class for five lessons or more in a term is deemed to be ‘at risk’ of not achieving the best 
possible result) 

¶ initiate contact with teachers concerning absence from class, missed in-class assessment 
tasks, requests for extension of the due date for out-of-class assessment tasks and other issues 
pertaining to assessment, prior to the assessment task due date 

¶ attempt all in-class assessment tasks on the scheduled date and submit all out-
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5. ACCEPTABLE REASONS FOR NON-COMPLETION OR NON-SUBMISSION OF AN ASSESSMENT TASK 
 
In some instances, it may not be possible for a student to complete an in-class assessment task or submit 
an out-of-class assessment task on the due date. The penalty for non-completion or non-submission of an 
assessment task will be waived if the student provides a reason which is acceptable to the College. These 
absences will be documented as ‘approved’. Acceptable reasons include: 
 

¶ sickness or injury, 
¶ significant personal circumstances,  
¶ College endorsed events,  
¶ State or National representative sports team or equivalent, and/or 
¶ 

�x

mailto:studentreception@servite.wa.edu.au
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https://servite.paperlyapp.com/public/f/student-extended-absence-request-form
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6.1. Penalties  
 

¶ Where an out-of-class assessment task is submitted after the due date, or is not submitted, and 
the student does not provide a reason which is acceptable to the College (see Section 5 for 
details), the following penalties apply: 

¶ 10% reduction in the student’s assessed mark will be deducted each day, for up to 5 calendar 
days, and 

¶ if not submitted after 5 calendar days, the student will be required to complete the task in the 
nearest Missed Assessment session and submit to their teacher for marking. 

 
In the case of missing an in-class assessment due to an ‘unapproved’ absence, the student will need to sit 
this assessment immediately upon their return to school within one of the first three Missed Assessment 
sessions that occur.  
 
Where an out-of-class assessment task is not submitted following the guidelines above, and/or where an 
in-class assessment task is missed and the student does not provide a reason which is acceptable to the 
College (see Section 5 for details), the student will receive a mark of zero.  
 

7. CHEATING, COLLUSION AND PLAGIARISM  
 
Students must not engage in a dishonest act to gain an unfair advantage. All work in each individual 
assessment task must be the work of the student. Students are not permitted to submit for marking, i.e. as 
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¶ Students will not be admitted to an examination after 30 minutes have passed from the start of 
the working time of the examination. 

¶ Students will not be allowed to leave the examination during the first hour of the working time of 
the examination, or during the final 15 minutes of the examination.  

¶ Collusion between candidates will lead to cancellation of the practical and/or written 
examination marks for each of the students involved. 

¶ Possession or knowledge of examination questions before an examination will lead to 
cancellation of the student’s practical and/or written examination mark(s).  

¶ Possession of unauthorised materials or technologies during an examination will lead to 
cancellation of part or all of the student’s practical and/or written examination mark(s). 

¶ Markings on authorised materials in the examination room will lead to cancellation of part or all 
of the practical and/or written examination mark(s). 

¶ Unauthorised removal of examination materials from the examination room will lead to 
cancellation of part or all of the student’s practical and/or written mark(s). 

¶ Blatant disregard of examination room regulations and/or instructions will result in the removal 
of the student from the examination room. 

 
If an examination contains an error, or questions are based on content that is outside the syllabus or there 
is a breach of security, the College will: 
 

¶ remove the question containing the error or based on content outside the syllabus, or 
¶ set a new examination if there is breach of security that affects all students, or 
¶ penalise the students involved if there is a breach of security limited to only them (i.e. a mark of 

zero).  
 
Where health issues or significant personal circumstances 
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SCSA. Successful completion of VET qualifications and endorsed programs are also listed on the statement 
of achievement. 
 
All final grades are subject to approval by SCSA at the end of the year. Students will be notified of any 
changes from the SCSA review of the students’ results submitted by the College. 
 

13.1. Vocational Education and Training 
 
Students enrolled in a Vocational Education and Training (VET) qualification will be required to comply with 
specific conditions as mandated by the Registered Training Organisation (RTO). Students are expected to 
follow the pre-determined ‘Delivery Plan’ for each program which ensures the volume of learning is 
sustainable and achievable within the allocated timeframe. Failing to submit assessments in line with the 
‘Delivery Plan’ may result in failure to complete all units of competency and achieve the qualification. 
 

14. REVIEWING MARKS AND GRADES  
 
If a student considers that there is an issue about the delivery of a course, the marking of one or more 
assessment tasks or the grade assigned for a pair of units, then they should, in the first instance, discuss 
the issue with the teacher. If an assessment issue cannot be resolved through discussion with the teacher, 
then the student or the parent/guardian should approach the relevant Head of Learning Area for the course.  
 
The student or their parent/guardian can request, in writing, that the College conduct a formal assessment 
review, if they consider that the student has been disadvantaged by any of the following: 
 

¶ the assessment outline does not conform to the syllabus requirements 
¶ the assessment procedures used do not conform with the College’s senior secondary 

assessment policy  
¶ procedural errors have occurred in the determination of the course mark and/or grade 
¶ computational errors have occurred in the determination of the course mark. 

 
The principal, or a nominated representative, will conduct the review. The reviewer will meet with the 
student and the teacher independently and prepare a written report. This report will be provided to the 
student and their parent/guardian. 
 
If this review does not resolve the matter, the student or parent/guardian may appeal to SCSA using an 
appeal form which is available on the SCSA website. The SCSA representatives will then independently 
investigate the claim and report to SCSA’s student appeal committee. 
 
If the committee upholds a student appeal, the College will make any required adjustments to the student’s 
mark and/or grade and, where required, the mark and/or grade of other students and re-issue reports 
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15. RELATED DOCUMENTS 
 

¶ SCSA WACE Manual 2023: Information for Senior Secondary Schooling 
¶ SCSA Year 12 Information Handbook 2023: Information for All Students (Part 1) 
¶ SCSA Year 12 Information Handbook 2023: Examinations (Part 2) 
¶ SCSA Activities Schedule 2024 

https://www.scsa.wa.edu.au/__data/assets/pdf_file/0014/1024430/WACE_Manual_2023.PDF
https://www.scsa.wa.edu.au/__data/assets/pdf_file/0003/1043886/Year_12_Handbook_Part_1_2023.PDF
https://www.scsa.wa.edu.au/__data/assets/pdf_file/0010/1063990/Year_12_Handbook_Part_2_2023_Examinations.PDF
https://www.scsa.wa.edu.au/__data/assets/pdf_file/0003/1078122/2024_Activities-Schedule.pdf
https://senior-secondary.scsa.wa.edu.au/__data/assets/pdf_file/0007/76174/Guidelines_for_disability_adjustments_for_timed_assessments.pdf
https://scsa.wa.edu.au/forms/forms

